
 
 

Quick start guide: 
MSD COVID-19 Community Awareness and Preparedness Grant Fund 

Full information about the grant can be found here: 
https://www.msd.govt.nz/about-msd-and-our-work/newsroom/2020/covid-19/community-awareness-and-pre
paredness-grant-fund.html  
 
The grant application consists of sending an email to CAPGF_2020@msd.govt.nz with the application (in 
the body of the email), and two attachments: a tax invoice, and proof of bank account. 
 
The general outline of the application should be (expand each of these points into a short paragraph, 2-3 
sentences each): 

1. Introduce your community organisation, who you are, what you normally do 
2. How COVID-19 has affected your group, such as: 

a. Things planned that have been cancelled 
b. How you have had to change how you operate 
c. What new needs you have identified in your community that you can address 

3. Evidence of this need - people contacting you, likes on a facebook post, etc 
4. State how much putea ($) you would like, and what it will be used for (high level) 
5. Break out in more detail what you will do with the money - i.e. holding online hui, food parcels, etc 
6. A brief statement about how this will benefit your community 
7. State exactly what the funding will be used to cover - time to adapt resources to online format, 

buying cardboard boxes, software licences, etc. 
8. State that all your work complies with the current lockdown level 3 

 
Tax invoice and proof of bank account: 

● The MSD website above has an example of a tax invoice (and see templates attached) 
● If you’re not sure if you are registered for GST, try ask someone in your organisation first. If you 

can’t, you probably aren’t registered for GST! 
● Usually you can download a bank statement from your online banking 
● If the bank account is not in the name of the organisation you are applying for, include a paragraph 

in your application about why not, and who has agreed to hold the putea on your behalf. 
 
Tips and hints: 

● The application doesn’t need to be huge - around 1 full A4 page is enough 
● Use bold to title sections of your application as these work in email 
● While the grant won’t pay for your normal salary, it can help to pay for extra hours for you if you 

need to do something new, different or temporary in relation to COVID-19 - for example, making 
some of your organisations resources available online 
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○ If you need support for your regular salary, the wage support scheme is available to 
community groups: 
https://www.workandincome.govt.nz/covid-19/support-for-employers.html#null  

● Ensure your name, email address and phone number is in the email! 
 
You should hear back from MSD within about 5 days. If you don’t, don’t be afraid to call the MSD call centre 
and enquire - things do get lost at this crazy time! 
 
Remember, MSD can come back and ask for proof of what you did, and how you spent the funds! 
 
We’ve heard anecdotal evidence of these things not being funded: 

● Petrol (even though an increase in usage with more deliveries happening) 
● Costs for cell phone plans (calls, data, etc) 
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